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JOB DESCRIPTION
	FLSA CODE: Non-Exempt 
ESTABLISHED: Unknown
REVISED: 04-04-2017 
REVISED BY: C. Sikes


CLASS TITLE: TEMPORARY/PART-TIME

JUVENILE BOOT CAMP DRILL INSTUCTOR
Salary Range:  $15.00-$20.00 per hour DOE
DESCRIPTIVE STATEMENT: 
The Juvenile Boot Camp Drill Instructor position is a temporary part-time non-exempt position limited to 1300 hours annually.  The Juvenile Boot Camp Drill Instructor will assist with the preparation and planning of, and the daily operation of Pueblo Municipal Court’s annual Youth Development Boot Camp to take place June 17, 2019 through July 26, 2019.    The Instructor will also be required to succesfully complete a mandatory two week drill instructor training program May 26, 2019 through June 7, 2019 in Buena Vista, Colorado at the City’s expense.  During the boot camp, the Instructor will work with male and female juvenile municipal offenders in a boot camp style setting.  The Instructor is responsible for providing care and control to juvenile offenders by supervising activities, instructing drills and physical training, controlling disorderly offenders, monitoring attendance, inspecting classrooms for contraband, and inspecting cadets’ appearances.  The Instructor will also monitor and evaluate juveniles’ progress, assist in the administration of first aide and medications, enforce facility rules and regulations, and assist in all other components necessary to the program designed for the treatment and rehabilitation of cadets.  The Instructor may be required to perform other duties as assigned by the Municipal Court Judge and/or Camp Commander.  

This job description is an overview and is intended to describe the general nature and level of work being performed.  It’s not intended to be an exhaustive list of all the functions and tasks required of the position.

ESSENTIAL FUNCTIONS:

· Instruct drill, physical training and classroom exercises;
· Supervise activities and enforces rules and expectations;
· Mentor and counsel cadets to encourage full and complete participation 
· Inspect cadets for compliance with rules and expectations;
· Maintain order, decorum and discipline of cadets;
· Maintain daily attendance and performance records for each cadet;
· Coordinate camp activities with camp command staff and Municipal Court staff; 
· Communicate with parents regarding daily camp activities and progress of cadet;
· Complete incident reports as necessary;
· May perform clerical support duties as needed; and
· Perform other tasks as assigned.
.
KNOWLEDGE, SKILLS, AND ABILITIES: 
· Be of good moral character;

· Be in good physical condition and able to lead and participate in physical training;

· Ability to provide developmental counseling to cadets;

· Understand and follow oral and written instructions;

· Ability to solve practical problems and deal with a variety of situations;

· Ability to exercise appropriate discretion during interactions with cadets, parents, camp staff, third-party providers and Municipal Court staff

· Exercise compassion and empathy while applying appropriate safety precautions and discipline in potentially stressful situations;

· Ability to teach a variety of curriculum within a classroom-type setting;

· Successfully complete all trainings required;

· Learn and understand a variety of municipal court and camp policies and procedures;

· Maintain effective working relationships with camp staff, third-party providers, and Municipal Court staff;

· Interact and work effectively and courteously with people from varying social, cultural, and economic backgrounds;

· Perform duties with professionalism and composure;

· Perform general clerical duties including but not limited to typing, data entry, photocopying;

· Communicate effectively both verbally and in writing; and
· Ability to maintain high level of confidentiality.
MINIMUM QUALIFICATIONS: 
In addition to the knowledge, skills and abilities listed above, this position requires the following:

· Must be 21 years of age or older;
· Must have a high school diploma, GED or higher education; 
· Must be drill instructor certified or eligible for certification;
· Must pass drug screen and criminal background check;

· Must have valid driver’s license; 
· Military experience and experience working with juveniles is preferred; and 
· Certifications in First Aid and CPR are encouraged.
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