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CREATING YOUR ON-LINE PROFILE (EXTERNAL EMPLOYEES)
STEP 1: Go to:  http://aecom.jobs/  enter location in the “Where” and enter search criteria in the “What” search boxes.
STEP 2:  Click on desired position. Read the description carefully and click [image: ] to view more information about the position.  
Click on the “Apply to Job(s)” tab. Below is a snapshot of the page. 
[image: ]
Step 3: You will enter the Gateway Questionnaire log in/create login page. Select the “Create a login” located on the left side of the screen. Click the Agree button for the Personal Information Collection Notice and Consent. 
It will prompt you to enter an email address, password, and select 3 security questions and answers. Click on the Create tab. Below is a snapshot of the page. 
[image: ]
Step 4: You may import your resume, and insert all of your personal information.  You can upload your resume and it will electronically extract the contents of your resume and will auto-populate some of your information.  Click on the “Browse” button to locate your resume file where you have it stored. Then click on “Next” to complete the extract to your profile.  
You can enter your resume by typing or copying it in the text box below. Then click on “Next” to complete the extract to your profile.  You can enter your cover letter by typing or copying it in the text box below. Below is a snapshot of the page.
[image: ]
You can preview your resume that has been saved in the uploaded format. Then click on “Next” 
Step 5: Please review the data to ensure all personal information is correct. Then click on “Next”
Please review the date to ensure all experience and education is correct. Reminder to click on the “Most Recent” for experience. Then click on “Next”
Please upload any attachments that would support your application. Then click on “Next”
Step 6:  Please fill out the Source Data. Below is a snapshot of the page. Then click on “Next”
[image: ]
[image: ]
Step 7: Please review your responses, please click “Submit” button. If you need to correct anything, please click “Previous” button and edit the necessary information. 
Step 8: You should see the following message after click on the “Submit” button. Below is a snapshot of the page .
[image: ]
You will be redirected to the Current Job Opening page. 


                                                      


EDITING YOUR ON-LINE PROFILE
STEP 1: If you need to edit your go to: https://jobs.aecom.com/TGWebHost/home.aspx?PartnerId=20052&SiteId=5022 
Enter your information in the “Sign in/Register” spaces, see below: 
[image: ]

STEP 2:  Click the “Sign in” button
STEP 3:  At the top of the next page, click on “Candidate Zone” to see your profile page
STEP 4:  You can make changes to your ”Profile” by clicking on the different sections or go “My Files” to upload a new resume and documents
STEP 5:  Click the “Sign out” button when you are finished editing your profile

SEARCHING FOR JOBS IN PUEBLO
STEP 1:  Go to: http://aecom.jobs/ .
STEP 2:  Search “Where” Colorado. Click the search button [image: ]. 

NOTES:
*Be sure and keep all of your contact information current on your profile so we are able to get in contact with you. 
**AECOM is a place where you can put your innovative thinking and business skills into high gear and work alongside other highly intelligent and motivated people. It's a place where you can apply your skills to some of the world's most challenging, interesting, and meaningful projects worldwide. It's a place that values the diversity of our areas of practice and our people. It's what makes AECOM a great place to work and grow. AECOM is an Equal Opportunity Employer – M/F/D/V. At AECOM, employee's safety and security are our top Safeguarding core value. All employees are expected to set the highest level of safety expectation in their work, display the highest level of safe behavior, and actively participate in AECOM's Safety For Life Program. SH&E is a part of our company culture and participation is required for all employees.
***NOTICE TO THIRD PARTY AGENCIES: Please note that AECOM does not accept unsolicited resumes from recruiters or employment agencies. In the absence of a signed Recruitment Fee Agreement, AECOM will not consider or agree to payment of any referral compensation or recruiter fee. In the event a recruiter or agency submits a resume or candidate without a previously signed agreement, AECOM explicitly reserves the right to pursue and hire those candidate(s) without any financial obligation to the recruiter or agency. Any unsolicited resumes, including those submitted to hiring managers, are deemed to be the property of AECOM.
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You will also possess exceptional customer care and communication skills as you will be communicating with all levels of employees including the

leadership team. You will need to be pro-active and helpful, with a can do attitude, along with a friendly and professional approach is essential in

this role.

Your knowledge, skills and experience will include:

« A proven track record of working within a HR Administrative environment with a demonstrable ability to consistently deliver excellent

customer service
+ Anintuitive, analytical and pro-active approach to day-to-day work practices
+ Akeen eye for detail

Ability to demonstrate initiative

+ Experience of working to and consistently meeting challenging deadiines
+ Experience of working with computerised information systems

environment

Preferred Qualifications

+ Degree educated

What We Offer

Good literacy and numeracy skills with a confidence to work with numbers and data
Competent in MS Office suite
This role would suit a strong administrator, who has gained their experience within a fast paced HR function or HR shared service

AECOM is a place where you can put your innovative thinking and business skills into high gear and work alongside other highly intelligent and
motivated people. It's a place where you can apply your skills to some of the world's most challenging, interesting, and meaningful projects

worldwide. Its a place that values the diversity of our areas of practice and our people. It's what makes AECOM a great place to work and grow.
AECOM is an Equal Opportunity Employer.

Job Category
Human Resources

Position Status
Temporary

Save

Send to friend

Country
United Kingdom

Requisition/Vacancy No.
160784BR

Reasonable Accomodation
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Enter your usemame and password to log in

Create a login E-mail address

Password Password security tips
Re-enter password

Select a security question |Where is your favorite vacation spot?

Answer to your security question

Select a security question | What is your mother's maiden name?

Answer to your security question

Select a security question |What is your first pet's name?

Answer to your security question

Password guidelines

» Your password must be a minimum of 6 and a maximum of 25 characters
» Your password may not be the same as your login e-mail address
+ Your password will be case-sensitive.

1 you do not have an e-mai address, you can choose one from Yahoo Iiai or Hotmai to ign up for a free account.
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Resume/CV

Choose one of the methods below to submit your resume/CV.

® Use aresume/CV from my profe Select the resume/CV youd like to use:
Upload my resume/CV from my computer My resume/CV v/ %

Enter my resume/CV by typing or copying it in

Cover letter

Choose one of the methods below to submit your cover letter.

Enter the text of your cover letter in the text box below.

Name this cover letter: My cover letter
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AECOM is always looking to improve the effectiveness of its job advertising. As a result, we'd like to know how you heard about us.

“Please select the general way in which you heard about us.
Select one Vi

“Please specify in detail how you heard about us (¢.g., which newspaper, which internet site, the name of the employee that referred you, etc.).

7
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“Please select the Country in which you're applying:
Selectone V|
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Thank you for applying!

Your details will remain on our system for no less than 12 months (unless you wish to remove them sooner yourself via the account you have now set up). During that time your profile will be available to all
AECOM recruiters providing maximum exposure.

‘Should your application be of interest to any of our AECOM Hiing Managers, it will be taken further and you will be contacted.
Kind regards,

AECOM Talent Acquisition
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Email Address

[

Password

[

Forgot Username or Password?

Don't have an account yet?
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Jobs

Team Leader - Mechanical & Electrical Design
Croydon United Kingdom

Technical Director, Engineering
Gurgaon India

GIS Specialist
Los Angeles, CA

Document Control Administrator
Atlanta, GA

Electrical Engineer lll
Norfolk, VA

Auxiliar administrativo convocatoria tenedores simples
Colombia Colombia

Associate - Structure, Global Technical Servcies
Gurgaon India

Project Accountant
Multple Locations Canada

Project Assistant, Engineering
Malaysia Malaysia

Structural Engineer
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Filter by Job Category

Engineering (2,830)

Transportation (2.529)

Planning (1,996)

Communications (1,901)

Administration (697)

Science (501)

Achitecture (377)

Construction Management (376)

Information Technology (318)

Economics (187)

Consuting Services (183)

International Development (181)
More ©

Filter by Country
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AECOM
Team Leader - Mecha

al & Electrical Design in Croydon United Kingdom

Requisiton/Vacancy No. 117467BR Apply Now

Position Title

Team Leader - Mechanical & Electrical Design Share

e v =

Engineering - Water / Wastewater

Business Line
Wate - .
- Current Search Criteria
Office Region

United Kingdom

Office Location

UK- Croydon
Why Choose AECOM?

AECOM s a premier, fully integrated professional and technical services firm
positioned to design, build, finance and operate infrastructure assets around the

world for public- and private-sector clients. With nearly 100,000 employees —

including architects, engineers, designers, planners, scientists and management

and construction services professionals — serving clients in over 150 countries

around the world, AECOM s ranked s the #1 engineering design firn by revenue

in Engineering News-Record magazine's annual industry rankings, and has been

recognized by Fortune magazine as a World's Most Admired Company. The fim is

aleader in all of the key markets that t serves, including transportation, faciles,

environmental, energy. oil and gas, water, high-rise buildings and govemment

AECOM provides a blend of global reach, local knowledge, innovation and

technical excellence in delivering customized and creative solutions that meet the

needs of clients’ projects. A Fortune 500 firm, AECOM companies, including URS v
Cornoration and Hint Constriction Groun_have annual reveniie of anproximately.





