

                                                            DEPARTMENT OF THE ARMY
UNIT
FORT CARSON, COLORADO  80913

          REPLY TO
[image: ]
               ATTENTION OF

AFZC-CSB-HHC   
SUBJECT:  Family Readiness Group update    

AFYB-XXX-XXXX         			            				                  	DATE


MEMORANDUM FOR RECORD

SUBJECT:  Soldier & Family Readiness Group (SFRG) Change of Command Financial Audit	


1.  Purpose:  To ensure the accountability of the Unit name SFRG Informal funds

2.  The Unit name Company SFRG informal fund audit was completed on DATE.

3.  Total amount of funds in the Unit name SFRG Informal funds are:	
	a. Bank name - $ 753.88
	b. Petty Cash - $56.08
	c. Total of both accounts equals to $809.96

4.  There were no findings during this audit period OR the following findings were identified: 
 
a. Finding. Recommendation to resolve in future 
b. Finding. Recommendation to resolve in future 

5.  The next audit due will be when one of the following occurs:
a. There is a change of Informal Fund Custodian
b. There is a change of Command 
c. The Brigade Annual CIP/Financial Audit
d. Whenever the Company Commander, Battalion Commander or Brigade                         Commander deems necessary.

6.  Point of contact for this memorandum is the undersigned at COM: (719) 526-XXXX or email.



		
		Signature Block
		Fort Carson, CO
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