
 
 
 

Spouse Licensure Reimbursement Procedures 
 

BACKGROUND  
THE SPOUSE IS NOT REQUIRED TO HAVE HELD THE LICENSE IN THE IMMEDIATELY PRECEDING DUTY 
STATION STATE. SO LONG AS THE SPOUSE, WHILE MARRIED TO THE SOLDIER, HELD THE LICENSE AT 
ANY PRIOR DUTY STATION STATE, REIMBURSEMENT ELIGIBILITY REQUIREMENTS ARE MET UPON PCS 
TO THE NEW DUTY STATION STATE. THUS, FOR EXAMPLE, A SOLDIER PCSING FROM OUTSIDE 
CONTINENTIAL UNITED STATES TO CONTINENTAL UNITED STATES MAY MEET ELIGIBILTIY 
REQUIREMENTS FOR SPOUSAL LICENSURE REIMBURSEMENT; LIKEWISE, A SOLDIER’S SPOUSE WHO, 
UPON PCS TO A NEW STATE, RENEWS HIS/HER LICENSE AFTER A LAPSE BETWEEN DUTY STATIONS 
MAY MEET ELIGIBLITY REQUIREMENTS. 
 
INCLUDES AUTHORIZED MOVEMENT OF THE SOLDIER’S DEPENDENTS TO THE SOLDIER’S PCS DUTY 
STATION, AND AUTHORIZED MOVEMENT OF THE SOLDIER’S DEPENDENTS TO ANOTHER DESIGNATED 
LOCATION AS PART OF THE SOLDIER’S REASSIGNMENT. 

 
COMMANDERS RETAIN OVERALL MANAGEMENT RESPONSIBILITY TO ESTABLISH A PROCESS 
AND WILL ISSUE SUBSEQUENT GUIDANCE TO SUBORDINATE COMMANDS AS NECESSARY, TO 
ALLOW ELIGIBLE SOLDIERS TO APPLY FOR THE REIMBURSEMENT FOR QUALIFIED RELICENSING 
COSTS OF THE SPOUSE AS DEFINED BELOW. 
 
THE USE OF DEPARTMENT OF DEFENSE (DD) FORM 577 (APPOINTMENT/TERMINATION 
RECORDAUTHORIZED SIGNATURE) IS NOT REQUIRED. 
 

INSTRUCTIONS 
 SOLDIERS WILL SUBMIT THE FOLLOWING SUPPORTING DOCUMENTS TO THEIR UNIT S-1: 
 
A COMPLETED STANDARD FORM (SF) 1034 (PUBLIC VOUCHER FOR PURCHASES AND SERVICES 
OTHER THAN PERSONAL) APPROVED BY UNIT COMMANDER. THEIR UNIT S- 
1/PERSONNEL DESIGNATED OFFICIAL WILL CERTIFY THE VOUCHER. 

 
COPY OF CURRENT PERMANENT CHANGE OF STATION ORDERS; 

 
VERIFICATION OF SPOUSE’S LICENSE NUMBER, TYPE OF LICENSE, AND STATE; 

 
COPY OF NEW STATE LICENSE AND/OR CERTIFICATION, AND; 

 
PROOF OF FEES PAID FOR RE-LICENSING AND/OR RECERTIFICATION FROM CURRENT 
PERMANENT DUTY STATION. 

 
METHOD OF PAYMENT. THE UNIT S-1 WILL VERIFY MARRIAGE CERTIFICATE 
THROUGH THE INTERACTIVE PERSONNEL ELECTRONICS RECORDS MANAGEMENT 
SYSTEM (IPERMS), VALIDATE SIGNATURES AND THE INFORMATION IN THE SF 1034, 
SIGN AS THE CERTIFYING OFFICER, AND FORWARD APPROVED/CERTIFIED SF 1034 
WITH SUPPORTING DOCUMENTS ON A TRANSMITTAL LETTER TO THE SOLDIER’S 
LOCAL SERVICING FINANCE OFFICE FOR PROCESSING AND REIMBURSEMENT. 
PAYMENTS WILL BE MADE BY ELECTRONIC FUNDS TRANSFER (EFT) TO THE 
SOLDIER'S DIRECT DEPOSIT ACCOUNT WITHIN 10 WORKING DAYS. 

 



 
 
 
 
QUALIFIED RELICENSING COSTS. THE TERM "QUALIFIED RELICENSING COSTS" MEANS 
COSTS, INCLUDING EXAMINATION AND REGISTRATION FEES, THAT ARE IMPOSED BY 
THE JURISDICTION OF THE NEW DUTY STATION TO SECURE A LICENSE OR 
CERTIFICATION TO ENGAGE IN THE SAME PROFESSION THE SOLDIER'S SPOUSE 
ENGAGED IN WHILE IN THE JURISDICTION OF THE ORIGINAL DUTY STATION AND ARE 
PAID OR INCURRED BY THE SOLDIER OR SPOUSE TO SECURE THE LICENSE OR 
CERTIFICATION FROM THE JURISDICTION OF THE NEW DUTY STATION AFTER THE DATE 
ON WHICH THE ORDERS DIRECTING THE REASSIGNMENT ARE ISSUED. “ORIGINAL DUTY 
STATION” MEANS ANY PRIOR DUTY STATION WHERE THE SPOUSE, WHILE MARRIED TO 
THE SOLDIER, ENGAGED IN THE PROFESSION REQUIRING THE LICENSE; IT IS NOT 
LIMITED TO THE DUTY STATION IMMEDIATELY PRECEDING THE PCS MOVE. 

 
REIMBURSEMENT: QUALIFIED RELICENSING COSTS PROVIDED TO A SOLDIER MAY 
NOT EXCEED THE AMOUNT ESTABLISHED BY APPLICABLE LAW. 

 
WHEN THE REQUEST FOR REIMBURSEMENT WAS ADJUDICATED ON OR PRIOR TO 19 
DECEMBER 2019, THE REIMBURSABLE AMOUNT IS THE LESSER AMOUNT BETWEEN FEES 
PAID AND $500. 
 
WHEN THE REQUEST FOR REIMBURSEMENT WAS ADJUDICATED ON OR AFTER 20 
DECEMBER 2019, THE REIMBURSABLE AMOUNT IS THE LESSER AMOUNT BETWEEN FEES 
PAID AND $1,000. 
 

NOTE:  AS A REMINDER, THIS REIMBURSEMENT IS TAXABLE INCOME. A SEPARATE W2 
WILL BE ISSUED TO THE SOLDIER DURING TAX SEASON AND WILL BE AVAILABLE ON 
THE SOLDIER'S MYPAY ACCOUNT. 

 
IN ACCORDANCE WITH THE NATIONAL DEFENSE AUTHORIZATION ACT FOR FISCAL YEAR 
2020, THE AUTHORITY TO PROVIDE REIMBURSEMENT EXPIRES ON 31 DECEMBER 2024. 

 
COMMAND APPROVING OR CERTIFYING OFFICIALS MAY SUBMIT ANY QUESTIONS 
ON THIS MESSAGE TO DCS, G–1 (DAPE-PRC), AT EMAIL 
USARMY.PENTAGON.HQDA-DCS-G- 1.MBX.DAPE-PRCTRAVEL@MAIL.MIL. SOLDIERS 
SHOULD VISIT THEIR S-1 OR CHAIN OF COMMAND. 

 
THIS ALARACT MESSAGE EXPIRES ON 29 JANUARY 2021. 
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