VIRTUAL VERSATILE ASSISTANT OPPORTUNITY
OPEN TO VETERANS & MILSPOUSES

1099, multiple opportunities available, open to candidates in CONUS,
100% remote! Part-timel/flexible hours available.

Provide executive assistance, operational support, project assistance
& digital marketing.

- At least 2 years of remote administrative support experience

- BAIBS preferred, along with prior exp. in digital marketing,
managing multiple clients, accou nts and projects

- Skilled in: Asana, WordPress, Squarespace, Wix., MailChimp, Slack,
G Suite, Freshbooks, Quickbooks, Xero, Instagram, Facebook,
Pinterest, Twitter, LinkedIn, & YouTube

For a full scope of the job duties and quals, please see the job desc.
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