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INTERVIEWING SKILLS &INTERVIEWING SKILLS &
TECHNIQUESTECHNIQUES

2025 
CLASS SCHEDULE

All classes are offered both in-person and virtually

719 - 526 - 0452 www.carson.army.mwr.com

EMPLOYMENT READINESS
PROGRAM

RESUMERESUME  
ESSENTIALSESSENTIALS

08 Jan  1:30-2:30pm
05 Feb  9:30-10:30am
05 Mar  1:30-2:30pm

02 Apr  9:30-10:30am
05 May  1:30-2:30pm
04 Jun  9:30-10:30am

Master the art of resume writing and
land your dream job with Resume

Essentials! 

Military Spouse Preference: Are you a Military Spouse interested in federal employment? You may be eligible for Military Spouse
Preference (MSP) when applying for Department of Defense (DoD) positions. Learn the requirements and documentation needed for MSP
and other federal Military Spouse hiring authorities during the Federal Employment Tools, Navigating USAJOBS, and Federal Resume 101.

Register Early! 
Scan the QR Code

LINKEDINLINKEDIN  
FUNDAMENTALSFUNDAMENTALS

09 Jan  1:30-2:30pm
06 Feb  9:30-10:30am
06 Mar  1:30-2:30pm 

03 Apr  9:30-10:30am 
01 May  1:30-2:30pm  
05 Jun 9:30-10:30am

Enhance your networking skills and
stand out with LinkedIn tips! Professional

Headshot included - come dressed to
impress and elevate your profile. 

FEDERAL EMPLOYMENTFEDERAL EMPLOYMENT  
TOOLSTOOLS

12 Feb  9:30-11:00am
12 Mar  1:30-3:00pm
09 Apr  9:30-11:00am

14 May  1:30-3:00pm
11 Jun  9:30-11:00am

Unlock the secrets to
landing a federal job with

expert tools and guidance!

DIGITALDIGITAL  
PORTFOLIOSPORTFOLIOS

04 Feb  10:00-11:00am
24 Apr  10:00-11:00am

24 Jul  10:00-11:00am
24 Oct  10:00-11:00am

NAVIGATINGNAVIGATING  
USAJOBSUSAJOBS

Learn how to navigate USAJOBS
and unlock your path to a

federal career!

15 Jan  1:30-2:30pm
19 Feb  9:30-10:30am 
19 Mar 1:30-2:30pm

06 Apr 9:30-10:30am 
21 May  1:30-2:30pm 
18 Jun  9:30-10:30am

16 Jan  1:30-2:30pm
13 Feb  9:30-10:30am
13 Mar  1:30-2:30pm

10 Apr 9:30-10:30am
15 May  1:30-2:30pm
12 Jun  9:30-10:30am

Build a captivating digital
portfolio that highlights your

unique talents and skills!

Ace your interview! 
Sharpen your interviewing

skills and techniques to
confidently land your next job! 

FEDERAL RESUME 101FEDERAL RESUME 101
Craft a winning federal

resume with expert tips in
Federal Resume 101!  

23 Jan  1:30-2:30pm
20  Feb  9:30-10:30am
20 Mar  1:30-2:30pm

17 Apr  9:30-10:30am
22 May  1:30-2:30pm
17 Jun  9:30-10:30am

Scroll to ‘Classes- Online Registration’



What is the My Career Advancement 
Account Scholarship?
The My Career Advancement Account Scholarship is a workforce development 
program that provides up to $4,000 in financial assistance to eligible military spouses 
for the pursuit of a license, certification or associate degree or for continuing 
education courses to maintain a license or certification necessary for employment. 
The MyCAA Scholarship is part of the Defense Department Spouse Education and 
Career Opportunities program, which offers comprehensive coaching, information, tools 
and resources to support military spouses in meeting their career and education goals.

Who is eligible for MyCAA?
 � Spouses of active-duty service members and spouses of National Guard and 
reserve service members on Title 10 orders in pay grades E-1 through E-9, 
W-1 through W-3 and O-1 through O-3.

 � Spouses who have completed high school or obtained a GED.

You can continue your approved education and training plan if your 
sponsor is promoted.

Fast facts
• The My Career Advancement Account Scholarship provides a maximum tuition

benefit of $4,000 with an annual fiscal year cap of $2,000 to assist eligible military
spouses who need professional credentials to meet their career goals.

• The My Career Advancement Account Scholarship will pay for tuition and testing fees.

• You have a three-year time limit to use your My Career Advancement Account
Scholarship funding, which begins on the start date of the first course taken.

• NOTE: Programs only leading to a certificate are not eligible for the My Career
Advancement Account Scholarship. You must be in pursuit of a recognized
postsecondary credential.

Fact Sheet

My Career Advancement Account  
Helping Spouses Reach Career Goals

For more information, 
visit https://mycaa.
militaryonesource.mil/
mycaa/.

For additional resources  
and frequently 
asked questions, 
visit https://mycaa.
militaryonesource.mil/
mycaa/resources.

Did you know?
Military spouses may 
use their My Career 
Advancement Account 
Scholarship at any 
approved institution to 
receive assistance with 
the costs of national 
tests for course credits 
required for a degree 
approved under the 
program (including 
the College Level 
Examination  
Program tests).

info

https://mycaa.militaryonesource.mil/mycaa/
https://mycaa.militaryonesource.mil/mycaa/
https://mycaa.militaryonesource.mil/mycaa/
https://mycaa.militaryonesource.mil/mycaa/resources
https://mycaa.militaryonesource.mil/mycaa/resources
https://mycaa.militaryonesource.mil/mycaa/resources


Call 800-342-9647 and ask to speak with a 
SECO career coach or advisor from 7 a.m. to 10 
p.m. ET Monday through Friday or from 10 a.m. 
to 5 p.m. ET on Saturday.

You can also connect directly with a SECO 
career professional about your unique career 
or education needs by clicking the Live Chat 
link on MySECO.MilitaryOneSource.mil at the  
top of any page. The SECO Career Center can  
help spouses:

• Explore career interests, evaluate school options
and compare programs of study, including costs.

• Review and approve spouse education and
training plans.

• Make allowable changes to career goals and
coursework.

Career coaching services are not available on 
federal holidays.

Where to get additional  
information or assistance

September 2024

How to establish an account with the My Career Advancement 
Account Scholarship
Spouses can visit the My Career Advancement Account Scholarship website at https://mycaa.militaryonesource.mil/
mycaa and provide the required Spouse Profile information. All scholarship participants are required to use DS Logon 
to access their accounts. Military spouses enrolled in the Defense Enrollment Eligibility Reporting System are eligible 
for a DS Logon account. For information about creating a DS Logon premium account, click on the Need Support? 
button at the DS Logon page: https://myaccess.dmdc.osd.mil/identitymanagement/app/login.

What about schools and training providers?
Schools and training providers interested in participating in the My Career Advancement Account Scholarship program 
can call 334-517-6160 for assistance or visit the For Institutions resource page on the My Career Advancement 
Account Scholarship website at https://mycaa.militaryonesource.mil/mycaa/school-resources/for-institutions for program 
eligibility and participation information.

https://myseco.militaryonesource.mil/
https://mycaa.militaryonesource.mil/mycaa/
https://mycaa.militaryonesource.mil/mycaa/
https://myaccess.dmdc.osd.mil/identitymanagement/app/login
https://mycaa.militaryonesource.mil/mycaa/resources
https://mycaa.militaryonesource.mil/mycaa/school-resources/for-institutions


We’re cultivating partnerships with US Armed Forces Support
Organizations, military bases, and veteran-friendly employers
to recruit eligible veterans, provide supportive resources, and
provide direct connections for employment.

We partner with 850+ employers to connect our learners and
alumni with leading businesses. Our business solutions teams
partner closely with each Veteran alumni to prepare them for
interviews with our employer network.

ActivateWork + Per Scholas training is 80% technical training
focused on in-demand tech skills and 20% professional
development. Our Learner Support Team and Financial Coaches
provide individualized resources and services that support the
unique barriers that Veterans and their families face.

These training courses lead directly to
industry-recognized credentials and equip
learners with in-demand technical and
professional skills that prepare them for
success in technology careers. 

ActivateWork + Per Scholas offer bootcamp-style IT training courses, professional coaching, and job
placement assistance with access to an employer network of 60 Colorado companies and 850 companies
across the nation, all at no cost to you.

What You'll Learn
Individuals from the Military Community
enrolled in our courses will obtain immersive,
cohort-based, and no-cost training courses
conducted full-time over 15-17 weeks in
various disciplines, including:

Data Analytics
Cybersecurity
IT Support

STRATEGIC PARTNERSHIPS

TECHNICAL & PROFESSIONAL
DEVELOPMENT TRAINING

ACCESS TO OUR EMPLOYER NETWORK

Veteran alumni will also have access to
no-cost alumni upskilling opportunities
to foster wage/career advancement for
2+ years post-graduation.

Once I got into my first
network administration
position, it was everything
I was looking for in an IT
job, and it was
all things I
learned,
hands-on, at
Per Scholas."

Aaron Webb
ActivateWork + Per Scholas Alum
Army National Guard

Veterans, Transitioning Personnel, and Military Spouses
Are Welcome To Apply! Thank You for Your Service!

Click Here To Apply Now

UNLOCKING POTENTIAL
IN THE MILITARY COMMUNITY

https://www.activatework.org/homepage/courses/


TUESDAY, APRIL 22, 2025
9:00 am - 12:00 pm

Fort Carson Army Community Service

COLLEGE & 
CAREER READY:

FUNDING YOUR EDUCATION

Not sure how to pay for college?
Join us for an interactive seminar
designed to provide you with the
knowledge you need to fund your

higher education. We’ll discuss
scholarships, grants, student loans,

and other options to help make
school affordable for you!

FORT CARSON EMPLOYMENT READINESS PROGRAM

FAFSA andGI Bill
benefits

MyCAA and MySECO
Scholarship Finder

Fort Carson
Education Center

Spouse Education &
Career Opportunities

Guest Presenters

Register Now! Scan the QR code
or give us a call  at 719-526-0452



03.27.25 (THU)
People who are interested in construction, design,
and management should attend this event. 

EVENT HIGHLIGHTS

Construction Overview
Industry Sectors
Project Participants
Career Opportunities
Project Scheduling
Q & A

1130 - 1300

CONTACT US

FREE LUNCH 

LUNCH & LEARN
CONSTRUCTION

MANAGEMENT 101

EDUCATION CENTER

paul.r.karczewski.civ@army.mil

719.526.2124

facebook.com/FortCarsonArmyED

PRE-REGISTRATION

Construction Management is a great career
choice for people who want to work in the
construction industry and have a variety of
opportunities.

1675 Long St. Bldg#1117
Ft. Carson, CO 80913

GUEST SPEAKER
Husam A. Alshareef Ph.D., LEED AP BD+C
Construction Management Program Director
Colorado State University Pueblo



Sales

Communications

Engineering

Technology

Vehicle Technicians

Customer Service

Excellent career opportunities available for 

service members, veterans & military spouses.



Join our Talent Community and get 

connected to our recruiters.

Contact Us:

Peter.Mahmood@coxinc.com Jobs.CoxEnterprises.com

*Sponsorship does not imply Army or DoD endorsement.                       

cox.career/military

3rd edition, Hot Jobs, March 2025

• Network Technology Technician I / Tulsa, OK

• Advertising Account Executive / Pensacola, FL

• Product Operations Sr Manager / Atlanta, GA

• Senior Cybersecurity Engineer / Raleigh, NC

• Automotive Technician I / Bordentown, NJ

• Automotive Claims Specialist II / Manheim, PA

• Auto Maintenance Technician II / Grove City, OH

• Territory Sales Representative / San Diego, CA

• Client Trainer II (Fixed Ops) / Remote USA

• Technical Customer Care Specialist / Remote USA





Ready to find your career?
Join us at the Say Yes to DPS Job Fair
and explore exciting career
opportunities with Denver Public
Schools!

What to Expect:
Networking with school leaders & hiring
managers
Information on  job applications, career
pathways & certifications

Event Details:

A  D E N V E R  P U B L I C
S C H O O L S  J O B  F A I R

MARCH 19, 2025

MONTBELLO HIGH SCHOOL
5000 CROWN BLVD. 
DENVER, CO 80239

4:30 PM- 07:00 PM



Job # Job Title Advertise From Advertise To Department

2500123 Lead Benefit Eligibility Specialist 3/1/2025 3/16/2025 Department of Human Services

2500125 Environmental Health Specialist/Senior Environmental Health Specialist 2/28/2025 3/16/2025 Public Health

2500138 WIC Educator 3/7/2025 3/16/2025 Public Health

2500143 Core Services Supervisor 3/13/2025 3/19/2025 Department of Human Services

2500131 Appraiser I - Personal Property 3/6/2025 3/20/2025 Assessor's Office

2500133 Accounting Specialist 3/7/2025 3/23/2025 Clerk & Recorder's Office

2500134 Associate Code Enforcement Officer 3/7/2025 3/23/2025 Planning & Community Development

2500136 Lead Equipment Operator 3/11/2025 3/25/2025 Department of Public Works

2500141 Senior Process Improvement Analyst 3/12/2025 3/25/2025 Digital, Strategy, & Technology Department

2500142 Case Services Coordinator (Hotline Team) 3/12/2025 3/25/2025 Department of Human Services

2500144 Lead Social Caseworker - Children, Youth & Family Services (Adolescent) 3/13/2025 3/26/2025 Department of Human Services

2500145 Lead Social Caseworker - Children, Youth & Family Services (Intake) 3/13/2025 3/26/2025 Department of Human Services

2500139 Executive Director - Communications 3/13/2025 4/3/2025 Communications Department

2500066 Equipment Operator (Seasonal) 1/28/2025 4/27/2025 Department of Public Works

2500012 Forensic Pathologist 1/4/2025 Continuous Coroner's Office

2500023 Registered Dietitian Nutritionist (WIC Supervisor) 1/8/2025 Continuous Public Health

2500037 Associate Engineer/Engineer/Senior Engineer (Development Review) 1/15/2025 Continuous Department of Public Works

2500050 Associate Engineer/Engineer/Senior Engineer (Stormwater) 1/22/2025 Continuous Department of Public Works

2500082 Traffic Operations Manager 2/6/2025 Continuous Department of Public Works

2500097 Sheriff's Office Volunteer (Posse Member) 2/13/2025 Continuous Sheriff's Office

2500098 Sheriff's Office Volunteer 2/13/2025 Continuous Sheriff's Office

2500107 Sheriff's Office Volunteer (Wildland Firefighter) 2/22/2025 Continuous Sheriff's Office

2500124 Recreation Assistant (Seasonal) Fountain Creek & Bear Creek Nature Center 3/2/2025 Continuous Parks & Community Services Department

2500130 Interpretive Program Coordinator (Part-Time) - Rainbow Falls Historic Site 3/4/2025 Continuous Parks & Community Services Department

2500132 Interpretive Program Coordinator (Seasonal) Fountain Creek Nature Center 3/6/2025 Continuous Parks & Community Services Department

Job # Job Title Advertise From Advertise To Department

2500140 Inspection Supervisor 3/12/2025 3/14/2025 Department of Public Works

2500137 Elections Supervisor 3/12/2025 3/16/2025 Clerk & Recorder's Office

Posted Externally

Open to Internal and External Applicants

Posted Internally



Military Office Hours

Join Our Mission. 

ManTech is committed to attracting, developing, and 

retaining our military, veterans, reservists and their 

families. 

Join US at our Military Office Hours. 

Learn more about ManTech and speak directly to us. 

Special Guest: Jeremy Olsen 

Program Manager- Fort Bragg

Katharine Gordon | Talent Acquisition Program Lead | military@mantech.com
Veteran Talent Community: https://mantech.avature.net/veterans

Time: 12pm Eastern Time – 1:15pm Eastern Time

Location: Zoom – Register

https://mantech.zoomgov.com/meeting/register/VJ

sF2HbQSFyPMDe3wizZIw

Date: Wednesday, March 26, 2025

mailto:military@mantech.com
https://mantech.avature.net/veterans
https://mantech.zoomgov.com/meeting/register/VJsF2HbQSFyPMDe3wizZIw


Small Business Partners    
Job Opportunities  

As of March 5, 2025

The following are job opportunities available to military spouses with MSEP small business 
employers worldwide. For more information on each position, please click the link provided. 

Breakaway Advising – Remote Advisors

Become a Breakaway Advisor — Breakaway Bookkeeping & Advising

Clay County’s Sheriff Office – Multiple Positions in Northeast Florida

https://www.governmentjobs.com/careers/claysheriff

Cohen’s Veterans Network, Inc. – Multiple Positions, Multiple Locations

Careers at Cohen Veterans Network

National Industries for the Blind (NIB) – Multiple Positions in Alexandria, Virginia

Job Opportunities at NIB

Visit Military Spouse Education & Career Opportunities | MySECO (militaryonesource.mil) for 
more job opportunities with MSEP employers and career resources. Military spouses are 

encouraged to apply directly with MSEP employers using the contact information and identify 
as a military spouse. The MSEP program does not guarantee employment but encourages 

military spouses to seek opportunities with MSEP employers that are committed to recruiting, 
hiring, promoting and retaining military spouses. Need resume or career support? Please 

contact the Spouse Education and Career Opportunities Career Center at 1-800-342-9647. 

https://breakawayba.com/become-an-advisor
https://www.governmentjobs.com/careers/claysheriff
https://www.cohenveteransnetwork.org/careers/
https://www.paycomonline.net/v4/ats/web.php/jobs?clientkey=C3DE8C56D71D87535EC8E7433280B0AE&jpt=
https://myseco.militaryonesource.mil/portal/
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G.I. Jobs Get Hired Workshop
Day of Week: Thursday
Cost: Free
Registration: Click here to Reserve Your Spot

G.I. Jobs Military Friendly® Virtual Job Fair
Day of Week: Thursday
Cost: Free
Registration: Click here to Reserve Your Spot

Recruiter secrets revealed! Panel discussion with insider tips on getting 
noticed and getting hired during this FREE live Zoom event!

Explore hot jobs. Chat with recruiters and Military Friendly® Employers. Apply for 
positions. Bring your resume and talk with recruiters who know the value veterans 
and military spouses bring to their organization and connect with them one-on-one 
during this virtual event.

Looking For Your Next Opportunity ?
Sign up for these free virtual events below for military spouses (and Veterans!)

Vetrepreneur® Franchise Academy 
Information Session
Day of Week: Friday
Cost: Free
Registration: Click here to Reserve Your Spot 
Want to own your own business but don’t know where to start? In less than one hour at the 
Information Session, we’ll teach you Franchising 101, we’ll debunk the five myths of franchising, 
we’ll tell you why veterans and military spouses are so well suited for franchising and we’ll finish 
with a Q&A session. At the conclusion, you’ll have the option of signing up for the Vetrepreneur 
Franchise Academy which includes personal 1:1 coaching, 10, step process, group sessions with 
veterans and spouses in your class and a network of partnerships. And all of it, including the 
Franchise Coach, is free.

https://www.gijobs.com/get-hired-workshop-military-spouse?utm_source=msep&utm_medium=email&utm_campaign=gij+get+hired+workshop+mar+13&utm_content=msep+newsletter+ms&utm_ID=ms
https://www.militaryfriendly.com/portal/vjf/?utm_source=msep&utm_medium=email&utm_campaign=virtual+job+fair+mar+27&utm_content=msep+newsletter+ms&utm_ID=ms
https://vetrepreneur.com/franchise-academy/?utm_source=msep&utm_medium=email&utm_campaign=vetrepreneur+franchise+academy+mar+14&utm_content=msep+newsletter&utm_ID=vet


DISCOVER YOUR NEXT EMPLOYER 

Wednesday, March 19, 2025 
11 am - 2 pm (ET) 

-------------------------------- 

Military-Friendly Virtual Job Fair 

Don’t miss this opportunity to connect with top employers seeking exceptional candidates at 
the Military-Friendly Virtual Job Fair sponsored by Corporate Gray. A diverse range of 
registered companies and government agencies will be present, providing numerous options 
for job seekers. Companies who may attend: 

Please note that this event is tailored specifically for transitioning military members, veterans, 
and military spouses. Most participating employers require U.S. citizenship, and many are 
looking for candidates who are cleared or have the potential to be cleared. 

Copy & paste this link into your browser: 

March 19, 2025- Virtual Military-Friendly Job Fair

The Department of Defense and the Service Branches do not endorse any company, sponsor, or their products or services. 

https://app.brazenconnect.com/events/vxymv?utm_medium=Flyer&utm_source=Flyer&utm_content=Outside+Agencies+%28VA%2C+Tap%29&utm_campaign=March+19th%2C+2025-+Virtual+Military+Friendly+Job+Fair


Remote Triage Consultant

Salary 
$58,000 

Operating Hours: 
10AM – 11PM EST SUN-SAT, Various Shifts Available 

Requirements 
Master’s degree in Social Work, Marriage & Family Therapy, or Human Services field 

State Licensure to practice independently (LCSW, LPC, LMFT) preferred 
Minimum 1-year related post-graduate work experience 

Military spouse or family member experience in a military community is highly 
desirable 

Responsibilities 
The Triage Consultant I (TC I) is responsible for providing assistance, services, 

resources, referrals, and consultation on various Non-Medical Counseling 
(NMC)/Employee Assistance Programs (EAP) and work/life issues to military service 

members and their families. 

For more information and to apply, please visit:  
Pearl Interactive Network Inc. - Triage Consultant - Remote 

https://workforcenow.adp.com/mascsr/default/mdf/recruitment/recruitment.html?cid=fa7f10e9-3da9-4660-90e6-d39964e8a3ea&ccId=19000101_000003&jobId=547445&jwId=SYS:JW:001&lang=en_US


EPIC Patient Scheduling Representative 
(Remote) 

Type of Employment  
Full Time (40-hour work week) 

Pay Rate/Salary  
$16 - $18 per hour 

Shifts 
 Available between 7am-8pm 

Requirements  
Bachelor’s Degree preferred. 

1-3 years of Customer Service experience, preferably in patient scheduling.
Ability to maintain strict confidentiality and handle sensitive information.
Proficiency in computer systems and software (MS Word, Excel, Outlook).

Responsibilities  
Collect patient information including scheduling, pre-registration, and 

insurance verification.  
Answer, screen, and process requests and telephone inquiries while adhering 

to HIPAA and HITECH confidentiality policies and procedures.  
Accurately obtain and enter demographic, clinical, and billing information.  

Explain processes, forms, and procedures to callers. 
Collect copays and payment information as necessary.  

Handle 10+ patient scheduling calls per hour. 

For more information and to apply, please visit:  
T2 Group - EPIC Patient Scheduling Representative - Remote 

https://ats.rippling.com/t2-flex-force/jobs/18ace8f8-7b3a-44c3-9d27-4376ee62331a?st=373e089a-5d71-480d-918b-256d84e5120c


Dental Sterilization Technician
Closes: 03/19/2025

Pharmacist (Clinical Pharmacy Practitioner)
Closes: 03/20/2025

Surgical Technician
Closes: 03/21/2025

Store Worker
Closes: 03/23/2025

Aerospace Engineer
Closes: 03/24/2025

Materials Handler (Forklift/ Motor Vehicle Operator)
Closes: 03/26/2025

Physical Therapist (Clinical Therapist)
Closes: 03/27/2025

Supervisory Veterinary Medical Officer / Public Health Veterinarian
Closes: 03/28/2025

Contract Specialist
Closes: 03/31/2025

IT Cybersecurity Specialist
Closes: 04/06/2025

Senior Social Worker
Closes: 04/07/2025

Police Officer
Closes: 04/11/2025

Security Guard
Closes: 04/11/2025

**Click on the job title to access the announcement** 

USAJOBS Local Search 

USAJOBS
LOCAL VACANCIES 

https://www.usajobs.gov/job/732070500
https://www.usajobs.gov/job/730068500
https://www.usajobs.gov/job/732512900
https://www.usajobs.gov/job/732281500
https://www.usajobs.gov/job/732640900
https://www.usajobs.gov/Search/Results?l=Colorado%20Springs%2C%20Colorado&k=&s=startdate&sd=desc&p=1
https://www.usajobs.gov/Search/Results?p=1&rmi=true&s=enddate&sd=asc
https://www.usajobs.gov/job/831771900
https://www.usajobs.gov/job/833449300
https://www.usajobs.gov/job/833468200
https://www.usajobs.gov/job/833030800
https://www.usajobs.gov/job/833517000
https://www.usajobs.gov/job/832650200
https://www.usajobs.gov/job/833586200
https://www.usajobs.gov/job/833400300
https://www.usajobs.gov/job/814634000
https://www.usajobs.gov/job/826953100
https://www.usajobs.gov/job/833312100
https://www.usajobs.gov/job/827616400
https://www.usajobs.gov/job/827618400


Job Title: Evaluator, click here to apply and view full job description. 

Position Overview:  Assists the Registrar in the administration of systems and processes related to 

admission and registrar functions, providing evaluation of transfer credit to current and prospective 

graduate and undergraduate students. 

Essential Duties and Responsibilities: 
• Prepares evaluation form listing transfer credit and courses remaining for graduation.

• Studies course prerequisites, course equivalents, and accreditation of schools to determine

transfer credit.

• Re-evaluates current students who request a change of program.

• Explains evaluations to students via telephone or e-mail, if necessary.

Position Qualifications: 
• Requires a bachelor’s degree from a four-year university or associate’s degree with 1-3 years of

related experience.

• Experience using Microsoft Office, Blackboard, and internal database software.

• Reliable and secure internet

Skills: 

• English Language - Knowledge of the structure and content of the English language

including the meaning and spelling of words, rules of composition, and grammar.

• Academic Processes – Knowledge of university guidelines, course descriptions, and

academic terminology.

• Clerical – Knowledge of office administrative procedures including word processing,

managing files and records, typing, and other office procedures.

• Mathematics – Knowledge of basic mathematics.

• Research – Locates key facts and information in order to learn more about different types

of information.

• Time Management – Manages one’s own time to accomplish assigned tasks.

• Attention to Detail – Thoroughness and accuracy when accomplishing a task ensuring all

aspects are reviewed.

https://waldorf.edu/about/careers/


Drive Your Career At WM
We’ve been on the forefront of sustainability for decades, but thinking differently is only one piece of the puzzle. 
We need you to be there every step of the way, working together to improve our lives and the lives of our 
neighbors, friends and people across the country.

We’re Driving SustainabilitySM. Join us today. 

Career Opportunities Requisition #

2330506

Location

Fleet Maintenance Shift Supervisor Lewisburg TN

Ready to start your tomorrow, today?
Visit wm.com/careers or scan the QR 
code to apply.

2330301District Manager I Valdosta GA

2329753Senior Fleet Manager Winston Salem NC

23276061st Shift Diesel Mechanic - $1500 Sign on Bonus Danville IN

2330375Team Lead I, CE West Remote

2330386Supervisor I or II, Material Recycling Facility 2nd Shift Billerica MA

2330409Data Specialist I Remote

2330519Customer Experience Supervisor Remote

*Open job postings change frequently. Please be sure to check wm.com/careers for a full list of opportunities and the most updated information. As an EEO/Affirmative Action Employer, all 
qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual orientation, gender identity, age, national origin, disability, or veteran status.

2330373Environmental Lead, Healthcare San Antonio TX

2329968Operations Manager Key West FL

Hiring Today, 
For Tomorrow®

2325210Operations Manager El Cajon CA

2326985Operations Manager Incline Village NV

2329415Operations Manager Trainee Portland OR

2329369Fleet Manager Harrisonburg VA

2328253Fleet Maintenance Supervisor - Heavy Equipment Corona CA



www.zeiders.com/careers  |   careers@zeiders.com 

Equal Opportunity Employer 

About Zeiders 

Zeiders Enterprises provides support services worldwide to 

Military and Veteran communities. We are a company of people 

helping people, making an impact on individuals and families, 

and empowering people for a better quality of life – everyday.  

Open Remote Positions 
Visit this link https://www.zeiders.com/careers/talent/ on our company website to 

join our Talent Community! 

Career Advisor Supervisor 
Provides support for our geographically dispersed career center 
staff who provide individualized and comprehensive services 
under the Spouse Education and Career Opportunities (SECO) 
Program. 

Career Advisor (Full Time and Part Time) 
Provides support to military spouses through Military 

OneSource’s Military Spouse Education and Career 

Opportunities (SECO) Program Contract by connecting military 

spouses with academic and employment opportunities. 

https://www.zeiders.com/careers/talent/
https://recruiting.ultipro.com/ZEI1000ZEID/JobBoard/5966f8ea-2f33-46ea-aa96-f4f549ba84eb/OpportunityDetail?opportunityId=3ab1c5ef-97f3-4523-8b26-f9c2761cde80
https://recruiting.ultipro.com/ZEI1000ZEID/JobBoard/5966f8ea-2f33-46ea-aa96-f4f549ba84eb/OpportunityDetail?opportunityId=3c35265e-3833-4229-a261-e4498e58c2ae


 

 

 

 

 

 

 

 

 

 

 

Hiring Talent: Service Members, 
Veterans, & Military Spouses 

Military Focus in the Workplace 
A Military Friendly Culture 

At Zeiders, we are proud to say that the Department of 

Defense was our very first customer in 1984, and we 

continue to support the military today. Military affiliated 
employees joining our team can expect support and positive 

reinforcement of their life experiences. 

Zeiders team member support includes: 

• On-the job training programs with job assignment support

• Leadership pathways

• Continued professional development and personal

learning

• CEU support for credential maintenance

• Benefits and support of for Reservists ensure career

continuity

Employment for Military Spouses 

Military spouses are highly skilled, motivated, and flexible 

professionals with a strong work ethic. Zeiders enjoys 

helping them leverage their unique talents and cultural 

affinity with our career opportunities. We see that the 

specific responsibilities of military life add to the experiences 

and diversity of thought of military spouses as employees.   

Frequent relocations and obligations during deployment 

may lead to resume gaps. We understand that military 

spouses are involved in activities and volunteer roles and 

gain additional skills and talents through these efforts. 

Highlighting volunteer work and adding the variety of jobs 

that provide added experience and align with skills is a good 

way to ensure their resumes and applications truly reflect 

their abilities.   

Many Zeiders employees retain employment through 

multiple moves and duty station changes. Military spouses 

join us with a purpose; they want to make a difference to the 

service members, Veterans, and families we support. 

“At Zeiders, we combine our employees’ 
personal passion for service with 

performance-based development and 
tra ining for the single purpose of 

empowering our clients to achieve a  
better quality of life.”  

– Mike Zeiders, Chairman

Zeiders team: 

65% military affiliated 

40% military spouses 

25% Veterans 

Our Talent Acquisition  
team includes Veterans 
and Military Spouses  

who understand the  
needs of these 
communities 

13 years   
with MSEP  

Military Spouse 
Employment 

Partner 

Dedicated  
Employer Suppor t of 

the Guard and Reserve  
includes Patriot and   
Seven Seals Awards 

Zeiders.com  Follow Us:           @Zeiders  Scan to Learn More: f in



Hiring Talent: Service Members, 
Veterans, & Military Spouses 

Why We Hire Veterans 
Veterans bring a wealth of real-world life experience to the workforce. They understand 

the challenges and commitments of military service and the impact that this lifestyle has 

on the extended military family. Zeiders legacy of empowering individuals and families 

in ways that make a positive difference in their own lives, and in their communities, 

coordinates perfectly with the background that Veterans bring to their employers.   

Cross-walking the wide variety of skills developed through service is key to helping 

Veterans find the right career opportunity. As a Best for Veterans employer, we 

understand how to translate these skills into career options that ensure Veterans find 

another way to serve with an organization where they can develop their skills and grow. 

Our long-standing dedication to military quality of life means we offer services to the 

military and veteran communities that are comprehensive and meaningful in terms of 

individual impact while connecting Veterans with fulfilling and meaningful careers.  

Military Focused Recruiting 
• We focus our efforts in creating sustainable and meaningful

career paths, team enthusiasm, community outreach, and devel-

oping relationships.

• We have a longstanding enduring partnerships with

organizations dedicated to veteran and military spouse

employment; Military Spouse Employment Partnership (MSEP) and

Hiring Our Heroes, and others such as Work4Warriors, Vetjobs, Blue

Star Families, and MilSpouse Jobs.

• We targeted recruiting around military installations, including in-

person military hiring events and virtual job fairs committed to

providing career opportunities and professional development for

Veterans and military spouses.

• We find that referrals from employees are an excellent source of

qualified candidates and provide a referral bonus to thank our staff for

referrals we hire.

• Our Talent Acquisition and Recruiting Teams are provided military

specific training and professional development to working with

military-affiliated candidates.

Common Roles for Veterans 

and Military Spouses 

Contract and corporate roles support military 

members, military spouses, and their families 

virtually and at military locations around the 

world. Zeiders believes that work is an activity 

not a location, especially for those roles that 

have flexibility in their delivery expectations.  

• Behavioral Health Support

• Clinical Counseling

• Financial Counseling

• Career Coaching and Advising

• Family Support Services

• Military & Family Life Educators

• Human Performance Specialists

• Instructional Design

• Human Resources

• Information Technology

• Business Development

• Finance and Accounting

Designated Best for Veterans 

Employer, Top Military Friendly 

Employer, and Top Workplace 

Find another way to serve: https://zeiders.com/careers 

“Transitioning out of the 
military was difficult for me;  
I missed the sense of team 
and camaraderie. I have 
found it here a t Zeiders.” 

– Army Veteran
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